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GUIDELINES
ON CREATING AN ACCOUNT

AND SUBMITTING AN ABSTRACT
A quick guide to creating your account and

submitting your abstract in minutes

STEP 1 – Review the Abstract Submission Guidelines
Before you begin, please take a few moments to read the abstract 

submission instructions carefully. This will ensure your submission meets all 
requirements and moves smoothly through the review process.

https://abstracts.cic-pco.com/iafs2026/webroot/instructions_en.html
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STEP 2 – Create Your Account
1. To set up your account, click the “Proceed Here” link located in the 

Create Your Account section of the submission system.

2. Complete all required 
fields* – those marked with 
an asterisk (*) are mandatory. 
Please note that the security 
symbols at the end of the form 
are case-sensitive. Once all 
information is entered, select 
the “Create” button at the 
bottom of the form.
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3. After creating your account, you will receive an activation email.
If it does not appear in your inbox, please check your Spam or Junk folder.

4. Click the highlighted activation link in the email to complete your 
account setup.

5. A “Registration Successful” confirmation window will appear. Click the 
“Here” button to proceed to sign in to your account.
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STEP 3 – SIGN IN TO YOUR ACCOUNT
Enter your registered e-mail address and password, then click the “Sign In” 

button to access your account.

STEP 4 – UPLOAD AND SUBMIT AN ABSTRACT
1. Once signed in, click the “Upload an Abstract” button to begin your 

submission.
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2. Complete all required fields (marked with an asterisk*).
Note: You can enlarge the Content text box by clicking and dragging its 
bottom-right corner.

3. When finished, click “Save”.
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4. An Abstract Overview page will appear, accompanied by a “Success” 
notification in the upper-right corner of the screen.

5. From this page, you may either upload another abstract by selecting the 
“Upload Another Abstract” button (following the same steps as for your first 
submission) or return to the home page by selecting the “Home” button.
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6. On the home page, you will see a list of all submitted abstracts. To view 
the details of any abstract, select the “Preview” button next to it.

STEP 5. LOGGING OUT
To ensure your account remains secure, please log out before closing the 

window by selecting the “Logout” button.


